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March 1990

To: Entire Staff
Travel News

From:

Subject: TRAVEL NEWS

ATTENTION STAFF AIDES:
When confirming space for committee meetings, please wait ten days after receipt of confirmation from Meetings & Travel before
advising committee members to call the hotel to book/guarantee their room reservations. This will give the hotel the turnaround
time they require to process our requests and alleviate any confusion.

JUST A REMINDER:
AICPA has negotiated rates with the brand new Holiday Inn Crowne Plaza-Manhattan for 1990. The hotel is conveniently located
at Broadway and 49th Street and the rate is $155.00 single/double. You may want to have your committee members try this hotel
for a change of pace. We still have our negotiated rate of $169.00
*
single/double at the New York Marriott Marquis.
* Based on availability.

AIRLINE RESERVATIONS;
It is most important to fill out a travel request form as soon as you are aware of an upcoming business trip. Due to the state of
deregulation, there are a few fare choices available. If a reservation is confirmed 7-14 days prior to your departure, you will be
able to take advantage of whatever discounted fare may be offered in that market. The closer you confirm your reservations to
your departure date, the higher your fare will be. Please try to confirm your reservations as far in advance as possible.

COMP TICKETS:
The Institute has recently accrued a large number of comp tickets on various airlines. Policy has been revised so that we will now
be issuing comp tickets when applicable for any tickets where the airfare is over $400.00.

GROUND TRANSPORTATION TO/FROM THE THREE MAJOR NEW YORK METROPOLITAN AIRPORTS

Kennedy Airport

Carey Transportation

LaGuardia Airport
718-632-0500

Carey Transportation

• Operates every 30 minutes between 6:00 AM-12:00
Midnight
• Length of trip is 45-65 minutes, (longer at peak hours)
• Leaves from 42nd Street & Park Avenue, (across from
Grand Central Terminal)
—Port Authority Bus Terminal, (infrequently)
—Infrequent shuttle service operates from the New
York Hilton, Marriott Marquis & Sheraton City
Squire to 42nd Street & Park Avenue
• Cost is $9.50 one way

718-632-0500

• Operates every 20 minutes between 6:45 AM-12:00
Midnight
• Length of trip is 30-45 minutes, (longer at peak hours)
• Pickup is the same as JFK
• Cost is $7.50 one way

Newark Airport

New Jersey Transit Express Bus

201-460-8444

Olympia Trails

• Operates every 15 minutes between 5:00 AM-l:00 AM,
every 30 minutes between 1:00 AM-5:00 AM
• Pickup is from the Port Authority Bus Terminal—42nd
Street and Eighth Avenue
• Length of trip is 30 minutes; longer at peak hours
• Cost is $7.00 one way

If you have any questions, please call Laurie Hoffman, ext. 5520.

212-964-6233

• Operates every 20 minutes between 5:00 AM-12
Midnight
• Leaves from One World Trade Center, (downtown)
• Length of trip is 30-60 minutes, longer at peak hours
• Cost is $7.00 one way

